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Sustainable Jersey Small Grants Program 
Funded by the Gardinier Environmental Fund 
2015 Municipal Grant Application Package 
 

 
Announcement Date:  Tuesday, September 1, 2015 
Application Due Date:  Midnight on Sunday, November 1, 2015 
Link to Application:    http://tinyurl.com/gardinier2015 
 
Questions 
All questions regarding the Small Grants Program should be directed to grants@SustainableJersey.com or             
609-771-2271. General questions regarding the Sustainable Jersey Program should be directed to 
info@SustainableJersey.com or 609-771-2938. 
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Background 
 
We are pleased to announce that the Gardinier Environmental Fund is contributing $100,000 to support a 
Sustainable Jersey Small Grants Program cycle for municipalities.  
 
For this grant cycle, the Gardinier Environmental Fund will fund energy projects focused on energy 
conservation, efficiency, and renewable energy. Projects can fall into the following categories: building 
efficiency upgrades; electric vehicle policy, programs and infrastructure; energy education projects, energy 
resiliency, renewable energy installations, studies and engineering, and innovative energy projects.  
 
The grant program is an important benefit for New Jersey municipalities participating in the Sustainable Jersey 
program. Funding supports efforts to implement projects that help towns gain points needed for Sustainable 
Jersey certification and make progress toward a sustainable future.  

 
This cycle will award: 

• One (1)  $30,000 grant 
• Seven (7)  $10,000 grants 

Sustainable Jersey reserves the right to reallocate the number and amount of grant awards based on the 
quality of proposals received. 
 
ONLINE applications are due by midnight on November 1, 2015.  Notifications of grant awards will be made by 
December 11, 2015. The online application can be accessed using the link below:   
 
http://tinyurl.com/gardinier2015 
 
A similar Small Grants Program is being offered to New Jersey public school districts participating in 
Sustainable Jersey for Schools.  For more information on the schools program visit the Grants and Resources 
page at www.SustainableJerseySchools.com.  
 

Eligibility Requirements 
 
To be eligible to apply for this Sustainable Jersey Small Grant cycle an applicant must: 
 

• Be a New Jersey municipal government. Funding may be passed through to a non-profit, partner 
organization, or contractor, but the municipality must be the applicant and will be responsible for the 
reporting requirements. Checks will be made payable to the municipality and sent to its fiscal agent.  

• Be registered or certified with Sustainable Jersey AND have an active Green Team. Municipalities do 
not have to be certified in the Sustainable Jersey program to be eligible to receive a small grant.  
However, fifty percent of the funding available for this grant cycle will be reserved for certified 
communities.  

• Proposed grant projects that would be eligible for funding or rebates available from the New Jersey 
Board of Public Utilities Clean Energy Program, or regional utility company programs must leverage 
these resources in addition to the Sustainable Jersey small grant as part of the overall project budget.  
 
 
 
 

http://tinyurl.com/gardinier2015
http://www.sustainablejerseyschools.com/
http://sustainablejersey.com/actiondesc.php?arr_num=1&id_num=1!1
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Additional Eligibility Rules for Previous Awardees 
 

• A previous Sustainable Jersey project grant recipient that has completed the grant project, submitted 
the final report, and received confirmation from Sustainable Jersey that it has been approved is eligible 
to apply for this grant. 

• A $2,000 capacity building grant recipient that has not closed out the grant, but is current with grant 
reporting requirements is ELIGIBLE to apply for this grant.  

 
Questions regarding eligibility for previous grant recipients can be directed to 
grants@sustainablejersey.com.  
 
Eligible municipalities are limited to ONE grant application for this cycle. 
 

Use of Grant Funding 
 

Grant proposals are limited to energy conservation, efficiency, and renewable energy projects including:  
 

• Building Efficiency Upgrades:  Upgrades to municipal buildings to improve the efficiency of either 
thermal energy or electricity use. The grant should be used in combination with New Jersey Clean 
Energy Program (CEP) funds or other energy incentive programs to cover the municipal cost share of 
an energy efficiency project. Typical building improvements include lighting, controls, envelope 
improvements, and capital upgrades to HVAC and related equipment. 

• Electric Vehicle Policies, Programs and Infrastructure:  This can include updates to construction, 
zoning, and parking policies to encourage the installation and use of charging stations; training, 
education and incentive programs related to increasing and supporting elective vehicle use in the 
municipality; and/or the installation of public charging stations or a workplace charger for municipal 
employees. 

• Energy Education Projects:  The implementation of public energy education programs, including 
energy education programs and kiosks that show real time energy generation and consumption to 
increase awareness about sustainable energy. 

• Energy Resiliency:  Implementation of sustainable approaches to improved energy resiliency, primarily 
focused on backup solutions that do not rely on traditional fuel sources.  Examples include upgrades to 
solar projects to include energy storage, the use of natural gas fuel cells, or combined heat and power 
applications, including (in all cases) islanding capability that allows operation during a grid outage. 

• Renewable Energy Installations:  Any geothermal, solar thermal or photovoltaic (electricity) project, 
including either a behind-the-meter solution that reduces municipal purchase of utility power, or a 
wholesale project on municipal property. 

• Studies and Engineering:  Initial work for advanced energy efficiency and conservation projects, 
particularly engineering and business planning initiatives for projects likely to advance into 
implementation. These studies could include (but are not limited to) a community assessment for 
making a town Electric Vehicle friendly, Energy Tracking and Management Actions, Climate Action 
Plans, Community Carbon Footprint as well as sustainable energy transition plans, or early work on 
large projects (audits, feasibility studies, business planning) that cover either building efficiency or 
renewable energy initiatives.   

• Innovative Projects:  Support for projects that are taking a comprehensive approach to meeting 
advanced objectives, such as achieving zero-net-energy. 

mailto:grants@sustainablejersey.com
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Matching or in-kind contributions are encouraged, but not necessary. Eligible expenses include salaries, 
contractor/consultant costs, equipment, materials, and supplies. Facilities and administrative (overhead) costs 
may not be charged to the grant. Eligible municipalities are limited to ONE grant application for this cycle.  
All funds must be fully expended, projects completed, and final reports submitted by June 30, 2017.  
 

Grant Proposal 
 
Sustainable Jersey Small Grants are intended to help local governments make progress toward a sustainable 
future in general, and specifically in this grant cycle, to support energy education, conservation, efficiency, and 
renewable energy projects.  The application process is designed to be simple and easy.  
 
The $30,000 and $10,000 grants have an eighteen-month performance period. Applications are due 
November 1, 2015 by midnight. Notifications of grant awards will be made by December 11, 2015. Eligible 
municipalities are limited to ONE grant application for this cycle. 
 
The application is available here: http://tinyurl.com/gardinier2015.  
 
The following sections outline the information needed to complete the online application.  
 
Eligibility Inquiry 
The applicant must confirm the following: 

• It is registered in the Sustainable Jersey program 
• It has an active Green Team in accordance with Sustainable Jersey program requirements  
• If a previous Sustainable Jersey project grant recipient, the grant has been closed out. 
• If a previous Sustainable Jersey $2,000 capacity building grant recipient, it is current with the grant 

reporting requirements. 
 
Municipalities not meeting these basic eligibility standards are not eligible to apply for a grant. 
 
Grant Application Overview 
 
1. Applicant Information 

• Applicant Name and Address 
• Municipal Employer Identification Number (EIN) - Please contact your municipality’s Business 

Administrator or Chief Financial Officer to obtain its EIN number. 
 
2. Grant Proposal 

• Project Title and Brief Description:  Please provide a name for the proposed energy project and a 2-3 
sentence description of what you plan to accomplish with the grant. 

• Action Plan and Timeline:  List the specific steps that you plan to take to complete the project and by 
when. Consider the steps that are needed for planning and implementing the proposed energy project. 
Identify the timeline for each step to ensure the project can be completed by the end of the 
performance period.  

• Grant Funding Impact:  Would this project be implemented without these funds? Why or why not? Is 
the municipality leveraging funding or in-kind contributions from other sources enough to accomplish 
this action?  

• Project Impact:  How will this project augment existing efforts and/or how can it be a catalyst to 
advance sustainability energy efforts at the municipal level? What municipal resources can be utilized 
to sustain the project once the grant funds are expended?   

http://tinyurl.com/gardinier2015
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• Budget Narrative:  Describe how the grant funds will be spent. Eligible expenses include salaries, 
contractor/consultant costs, equipment, materials, and supplies. Facilities and administrative 
(overhead) costs may not be charged to the grant.  If the total project budget is larger than your grant 
request (which is allowed), what is the total budget for the project? What is the source and certainty 
of the other necessary funds to complete the project, including New Jersey Board of Public Utilities 
Clean Energy Program funds and other incentives? Do you have an in-kind or cash match that has been 
approved in the current budget or is proposed in the next municipal budget?  

• Evaluation: How will you assess the impact of your project and what documentation will you submit to 
demonstrate this impact?  
 

3. Application Contacts: 
• Contact information including name, title or affiliation, email and phone numbers will be requested 

for the following people: 
o Primary Contact for the Grant Application 
o Municipal Fiscal Contact  
o Municipal Media Contact 
o Mayor 
o Key Project Team Members  
 

4. Required Information and Attachments: 
• Documentation that the municipality has an active Green Team (this requirement is waived for 

Sustainable Jersey certified communities). 
o Names, affiliations and e-mail addresses (where available) of Green Team members. 
o Municipal government resolution, ordinance, or proclamation that formally established the 

Green Team (See the Create a Green Team action for more info). 
o Summary of activities undertaken by the Green Team in the past year. If the Green Team has 

been recently established, submit a summary of the activities undertaken since it was 
established. 

• Resolution of Support:  In order for a municipality to be awarded this grant, the local governing body 
must pass a resolution supporting the application. For a template, click here. 

• Itemized Budget:  A sample budget template is available here and is shown in Page 8.   
• Resumes or Bios of Project Manager and Key Project Personnel. 
 

5. Optional Information 
• Additional files can be uploaded to support the application including letters of commitment or support 

from project partners or more detailed project information. 
 

Selection Process  
 
A Blue Ribbon Selection Committee will evaluate each application based on the selection criteria below. The 
committee is composed of sustainability experts from the public and private sectors. It does not include 
municipal consultants, staff or elected officials.    
 

• Impact of proposed project: Expected project outcomes and importance to meeting sustainability 
goals. 

• Influence on future activities:  The proposed project either augments existing energy initiatives and/or 
will serve as a catalyst for future efforts.  

• Likelihood of success:  The action plan: 1) clearly lists the steps needed to complete the project; 2) 
identifies accurate estimates of the time needed to complete each step; 3) is realistic and likely to be 

http://www.sustainablejersey.com/actions-certification/actions/
http://www.sustainablejersey.com/fileadmin/media/Grants_and_Resources/Small_Grants/Current_Opportunities/Small_Grants_Sample_Resolution.doc
http://www.sustainablejersey.com/fileadmin/media/Grants_and_Resources/Small_Grants/Templates/Sustainable_Jersey_Small_Grants__Budget_Template_Updated_2015.xlsx
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successfully accomplished.  The budget is realistic, includes only eligible expenses and these expenses 
are justified. 

• Municipal capacity:  The municipality has demonstrated commitment to sustainable practices and 
leadership capacity through an active and effective green team.  

• Partnerships and leveraging:  The proposed effort has effectively leveraged additional external 
resources that may be available for project implementation.  

• Innovativeness and uniqueness:  The proposed action could lead to a new “best practice” and/or is 
being implemented in a new or unique way.  

 
Grant Awards and Additional Terms 

 
 Grant Awards 
 
Grant recipients will be announced by December 11, 2015. Municipalities selected to receive a grant will be 
notified through their designated contacts. $30,000 and $10,000 projects must be completed, funds fully 
expended, and final reports submitted by June 30, 2017.  Sustainable Jersey reserves the right to reallocate the 
number and amount of grant awards based on the quality of proposals received. 
 
Fifty percent (50%) of the grant funds will be disbursed upon initial award and the remainder will be 
transmitted upon completion of the grant funded activities and acceptance of the recipient’s final fiscal and 
project report and submission of the fiscal certification. 
 
Additional Terms 
 
All $30,000 and $10,000 grant recipients are required to notify Sustainable Jersey of any project related 
ribbon-cutting ceremonies or milestone events so that media outreach can be coordinated with Sustainable 
Jersey and the Gardinier Environmental Fund. The purpose of these events is to celebrate the community’s 
accomplishments in completing the grant project and to highlight the benefits of the Sustainable Jersey Small 
Grants Program. 

Additionally, municipalities may be required to install a sign indicating The Gardinier Environmental 
Fund/Sustainable Jersey Small Grant funded the project. 
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Grant Recipient Reporting Requirements 

 
Reporting Procedures 
 
Grantees will be required to complete an interim and final report using an online reporting template. 
Reminders will be emailed to the primary grant contact in advance of the reporting submission 
deadline.  The following information is required for each report: 
 

• Nine-month Interim Report – Due September 30, 2016:  
o Project progress to date 
o Project expenditures to date  
o Modifications to the original project plan outlined in the grant proposal (if needed).  

All substantial project or budget modifications must be pre-approved by Sustainable 
Jersey.  
 

• Final Report – Due June 30, 2017: 
o Project accomplishments in terms of quantitative measures (i.e. dollars saved, greenhouse gas 

emissions reduced, number of participants, etc.) and qualitative feedback. 
o Final Project expenditures including grant and other funding sources. 
o Discussion of modifications to the original and/or interim project plan outlined in the grant 

proposal and Interim Report (if needed).   
o Challenges faced and how were they overcome. 
o Recommended improvements if this project were to be undertaken again. 
o Grantee’s Certification and Declaration signed by municipal administrator or other authorized 

representative. Dispersal of the second half of the grant funds will only be made after this 
documentation has been received. 

 
Failure to submit the required documentation may make the recipient ineligible to apply for future 
Sustainable Jersey grants.

http://www.sustainablejersey.com/fileadmin/media/Grants_and_Resources/Small_Grants/Current_Opportunities/Grantee_sCertificationGuarantee.pdf


8 
 

 
Sample Budget Template   

 
An Excel version of the template is available here.  
 

 

http://www.sustainablejersey.com/fileadmin/media/Grants_and_Resources/Small_Grants/Templates/Sustainable_Jersey_Small_Grants__Budget_Template_Updated_2015.xlsx






















Pat Monaco       

Director of Public Works CPWM, CPM  Phone: 908-204-3086  E-Mail: PMonaco@Bernards.org 

Professional Experience 

Township of Bernards 

Department of Public Works, Basking Ridge, New Jersey   December. 2007 to Present 

Director of Public Works 

 Roads Division, responsible for the maintenance of roads, drainage systems, sidewalks, parking areas, shade trees.  

 Fleet Division, responsible for the maintenance of all township vehicles and equipment. 

 Grounds Division, responsible for all township parks including 32 fields, courts, buildings etc. 

 Buildings Division, responsible for all township buildings, streetlights, fueling station. 

 Winter Operations, responsible to keep 115 miles of township roads, 35 miles of sidewalk, as well as, all township, 

emergency buildings and schools free of snow and ice. 

 Community Service, responsible for operational supervision. 

 

Township of Bernards 

Engineering Department, Basking Ridge, New Jersey   December. 1990 to December 2007 

Assistant Township Engineer 

 Prepared plans and specifications for capital projects. 

 Plan review for Subdivisions and plot plan review. 

 Construction management for all township capital construction projects. 

 Supervisor for Engineering Division including contract inspectors, surveyor, staff engineer, drafting /CAD personnel. 

 Liaison with the public, utility companies, developers, contractors as related to everyday issues that developed.  

 

Township of Bernards 

Engineering Department, Basking Ridge, New Jersey   September. 1988 to December 1990 

Staff Engineer 

 Prepared road, drainage and other construction plans. 

 Inspection of township projects, subdivisions, and other construction. 

 Responsible for road opening permits, public concerns and questions regarding drainage issues and other township 

infrastructure problems. 

Education, Certifications and Licenses  

Stevens Institute of Technology, Bachelor of Engineering  May 1987 

RCS Building Inspector       March 1996 

Building Sub Code Official     March 1996 

Construction Official      September 1997 

Certified Public Works Manager     November 1998 

Certified Recycling Professional     October 2008 

Sustainable Resource Management Professional   August 2015 

Certified Public Manager     June 2015 
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